

[image: ]Beech Hill Community Primary School
Netherby Road, Beech Hill, Wigan, Lancashire WN6 7PT

Telephone: 01942 243582
Email: enquiries@admin.beechill.wigan.sch.uk
Website: https://www.beechhillwigan.co.uk/
Head Teacher: Mrs M McCarthy



A request for absence MUST be made at least a minimum of six weeks before the absenceI understand that should my application be declined and absence occurs of 5 or more unauthorised days, then school may apply to the Local Authority for an Education Penalty Notice to be issued to each parent/carer. 

Parent/Guardian Name: ______________________________


Signature: _____________________________ Date of request: _______________________ 



DATES OF REQUESTED ABSENCE

From (first date of absence): ______________________to (last date of absence): __________________

Total number of school days: ________________	       Destination _________________

Reason for absence: (Please give details of the “exceptional circumstances” that warrant permission being granted):







PUPIL DETAILS
Child’s Name: _________________________________    Class/Teacher__________________________
HOLIDAY / LEAVE OF ABSENCE REQUEST FORM

The Headteacher will consider the following points before authorising leave:
The Education (Pupil Registration) (England) Regulations 2006
Holidays taken for the following reasons will not normally be authorsied or deemed as exceptional circumstances:
* Availability of cheap holiday;
* Availability of holiday accommodation
* Parent/carer’s working commitments
* Overlap with beginning or end of term
* Holiday cancelled/postponed or pre-booked by another family member
Exceptional Circumstances include:
* Service personnel returning from a tour of duty abroad with no leave during school holidays
* Absence is recommended by a health professional as part of a parent or child’s rehabilitation from a medical or emotional issue
* The death or terminal illness of a close relative, only if the Headteacher is satisfied that the circumstances are truly exceptional
* Religious observance 
 












Office use only
Agreed:  Yes / No 			Exceptional circumstances:

Signature:				Name:	Mrs McCarthy			Position: Headteacher

Date:                                             		Current Attendance: _______%					
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